
General Information 

 The R.Tait McKenzie School Code 
of Conduct was written with the help 
and approval of a student committee 
and the R. Tait McKenzie School 
Council Members of the 2010-2011 
school year.  The Code of Conduct 
has been amended in 2010-11 to 
accommodate the amendments of Bill 
157 & PPM 144. 

R. Tait McKenzie School promotes 
responsibility, respect, civility and 
academic excellence in an orderly, 
safe, learning and teaching environ-
ment.  

All students, parents, teachers, and 
staff have the right to be safe, and 
feel safe.  With this right comes the 
responsibility to be law-abiding citi-
zens and to be accountable for ac-
tions that put the physical and emo-
tional safety of others and oneself at 
risk.   

The school’s Code of Conduct follows 
the Ontario Code of Conduct and 
Safe Schools Act 2000 which set 
clear provincial standards for behav-
iour.  As required, the school Code of 
Conduct specifies the consequences 
for student actions that do not comply 
with the Ontario Code of Conduct and 
Safe Schools Act 2000.  With the 

enactment of Bill 212 in February  
2008, & Bill 157, & PPM 144 in 2010, 
there  are changes to the Act that 
respond the consideration of mitigat-
ing factors for suspension/expulsion 
along with clearer instructions for 
appeal processes.  Included are 
bullying prevention and intervention 
strategies, that consist of forming a 
Safe School Team.      

The standards of behaviour apply not 
only to students, but also to all indi-
viduals involved in the publicly funded 
school system—parents, guardians, 
volunteers, teachers, other staff—
whether they are on school property, 
on school buses or at school-
authorized events and activities. 

R. Tait McKenzie School values safe, 
orderly, play and learning environ-
ments, which are based upon inclu-
sion, respect, cooperation, responsi-
bility and self-discipline. 

The school recognizes the role these 
character traits play in the creation of 
a positive school climate and thus 
plans to develop and to promote such 
by: 

• ensuring that all members of 
the school community, espe-

cially people in positions of 
authority are treated with 
respect and dignity. 

• promoting responsible citizen-
ship by encouraging appropri-
ate participation in the civic life 
of the school community. 

• maintaining an environment 
where conflict and difference 
can be addressed in a manner         
characterized by respect and 
civility. 

• encouraging the use of non-
violent means to resolve con-
flict. 

• promoting the safety of people 
in the schools. 

• discouraging the use of alcohol 
and illegal drugs. 

 

 

 

  

Definition of Bullying: (MET: PPM 144) 
 

‘Bullying is typically a form of repeated, persistent, aggressive behavior directed at 
an individual or individuals that is intended to cause (or should be known to 
cause) fear and distress and/or harm to another person’s body, feelings, self-
esteem, or reputation. Bullying occurs in a context where there is real or perceived 
power imbalance.’ 
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 A. Respect, Civility, and  
Responsible Citizenship 

 
All members of the school commu-
nity must: 
• Respect and comply with all 
applicable federal, provincial, and 
municipal laws 
• Demonstrate honesty and integ-
rity 
• Respect differences in people, 
their ideas and their options 
• Treat one another with dignity 
and respect at all times, and espe-
cially when there is disagreement 

• Respect and treat others fairly, 
regardless of, for example, race, 
ancestry, place of origin, colour, 
ethnic origin, citizenship, religion, 
gender, sexual orientation, age, or 
disability 
• Respect the rights of others 
• Show proper care and regard 
for school property and the prop-
erty of others 
• Take appropriate measures to 
help those in need 
• Seek assistance from a mem-
ber of the school staff, if necessary, 
to resolve conflict peacefully 
• Respect all members of the 

school community, especially per-
sons in positions of authority 
• Respect the need of others to 
work in an environment that is con-
ducive to learning and teaching 
• Not swear at a teacher or at 

another person in a position of 
authority 

volunteers, and the community; 
• Seek input from school coun-

cils, Parent Involvement Com-
mittee, Special Education Advi-
sory Committee, 

• Parents, students, staff mem-
bers, and the school commu-
nity; 

• Establish a process that clearly 
communicates the provincial 
and school board Codes of 
Conduct to all 

• Parents, students, staff mem-
bers, and members of the 
school community in order to 
obtain their commitment and 

A. The Upper Canada District 
School Board and  

R. Tait McKenzie School will 
 

• Develop policies to set out how 
schools will implement and 
enforce the provincial Code of 
Conduct and all 

• Other rules developed which 
are related to the provincial 
standards that promote and 
support respect, civility, re-
sponsible citizenship and 
safety; 

• Review those policies regularly 
with students, staff, parents, 

support; 
• Develop effective intervention 

strategies and respond to all 
infractions related to the stan-
dards for respect, civility, re-
sponsible citizenship and 
safety; 

• Provide opportunities for all 
staff to acquire the knowledge, 
skills, and attitudes necessary 
to develop and maintain aca-
demic excellence in a safe 
learning and teaching environ-
ment. 
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UCDSB and R. Tait McKenzie School CODE OF CONDUCT 

Roles and Responsibilities 

R. Tait McKenzie Public School    Code of  Conduct 

weapon, including firearms 
• Use any object to threaten or 

intimidate another person 
• Cause injury to any person 

with an object 
• Be in possession of, or be un-

der the influence of, or provide 
others with 
alcohol or 
illegal drugs 

• Inflict or en-

courage others to inflict bodily 
harm on another person 

• Engage in hate propaganda 
and other forms of behaviour 
motivated by hate or bias 

• Commit an act of vandalism 
that causes extensive damage 
to school property or to prop-
erty located on the premises 
of a school 

Standards of Behaviour 

 B. Safety 
 

All members of the school commu-
nity must not: 
• Engage in bullying behaviours 
• Commit sexual assault 
• Traffic weapons or illegal drugs 
• Give alcohol to a minor 
• Commit robbery 
• Be in possession of any 



R. Tait McKenzie  

B. Principals 
 

Principals provide leadership in the 
daily operation of a school by: 
• Demonstrating care for the 

school community and a com-
mitment to academic excel-

lence in a safe teaching and 
learning environment; 

• Holding everyone under their 
authority accountable for his or 
her behaviour and actions; 

• Empowering students to be 
positive leaders in the school 

and community; 
• Communicat-

ing regularly and meaningfully 
with all members of their 
school community. 

ties of citizenship through accept-
able behaviour. Respect and re-
sponsibility are demonstrated when 
a student: 
• Comes to school prepared, on 

time, and ready to learn; 
• Shows respect for himself or 

herself, for others, and for 

 D. Students 
 

Students are treated 
with respect and dignity. 
In return, they must 
demonstrate respect for 
themselves, for others, 
and for the responsibili-

those in authority; 
• Refrains from bringing anything 

to school that may compromise 
the safety of others; 

• Follows the established rules 
and takes responsibility for his 
or her own actions. 

iour. As role models, teachers and 
school staff uphold these high stan-
dards when they: 
• Help students work to their full 

potential and develop their 
sense of self-worth; 

• Empower students to be posi-
tive leaders in their class-
rooms, school, and community; 

• Communicate regularly and 

meaningfully with parents; 
• Maintain consistent standards 

of behaviour for all students; 
• Demonstrate respect for all 

students, staff, parents, volun-
teers, and the members of the 
school community; 

• Prepare students for the full 
responsibilities of citizenship. 

Roles and Responsibilities (continued) 

 C. Teachers and Other 
School Staff Members 

 
Under the leadership of Principals, 
teachers and other school staff 
members maintain order in the 
school and are expected to hold 
everyone to the highest standard of 
respectful and responsible behav- 
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gress; 
• Communicate regularly with 

the school; 
• Help their child be neat, appro-

priately dressed, and prepared 
for school, including lunches; 

• Ensure that their child attends 
school regularly and on time; 

• Promptly report to the school 
their child’s absence or late 
arrival; 

E. Parents 
 

Parents play an important role in 
the education of their children, and 
can support the efforts of school 
staff in maintaining a safe and re-
spectful learning environment for 
all students. Parents fulfil their role 
when they: 
• Show an active interest in their 

child’s school work and pro-

• Show that they are familiar with 
the provincial Code of Con-
duct, the board’s Code of Con-
duct, and school rules; 

• Encourage and assist their 
child in following the rules of 
behaviour; 

• Assist school staff in dealing 
with disciplinary issues involv-
ing their child. 

relationship between the board and 
its partners. These partnerships 
will respect all applicable collective 
agreements. 
• The police play an essential 

role in making our schools and 
communities safe. The police 
investigate incidents in accor-
dance with the protocol       

F. Community Partners  
and the Police 

The Upper Canada DSB is commit-
ted to enhancing and developing 
partnerships with community agen-
cies and members of the community 
by establishing protocols which will 
establish clear linkages and formal-
ize the 

developed with the Upper Can-
ada DSB. This protocol is 
based on a provincial model 
developed by the 
Ministry of the So-
licitor General and 
the Ministry of 
Education. 
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Parents/guardians are encouraged to con-
tact the school for clarification when chil-
dren arrive home with information that 
seems unfair or does not seem to make 
sense.   
Teachers contact parents whenever an 
incident is serious or when multiple deten-
tions are administered, or at the frequency 
requested by a parent.   
Communication with parents may be in 
writing, through a telephone call, or the 
school web site. All grades 1 to 8 R. Tait 
students have agendas. Parents are ex-
pected to check their child’s agenda daily 
for communication from the school.  Com-

munication through the agenda, as well as 
the school web site are the school’s pri-
mary and most timely methods for sharing 
information with parents/guardians, al-
though staff often use the telephone to 
make timely contact.   

dent who solves his/her problems in a non-
physical manner may not receive a conse-
quence.   
A student who believes that he/she has 
been dealt with unfairly will be given a 
second opportunity to discuss the incident 
with the adult involved or with the principal.  
The discussion should take place during 
the student’s free time (recess, lunch hour, 
after school).  It should be done using a 
respectful tone of voice.   

Students are always given the opportunity 
to explain their side of the story.  Some-
times it is difficult to get a completely accu-
rate account of an incident due to conflict-
ing stories.  When necessary, independent 
and non-biased witnesses may be sought 
to confirm events.   
If a student displayed behaviour indicating 
that he/she was a willing participant in a 
physical way, he/she may expect to re-
ceive some sort of consequence.  A stu-

In situations where there is a disagreement 
between an adult directly observing an 
incident and a child’s version of the inci-
dent, the adult’s version will be viewed as 
the accurate one.   
If a student is unhappy with the results of a 
discussion with a staff member (or a bus 
driver), he/she is welcome to seek a sec-
ond opinion from the principal. 

Communication with Parents/Guardians 

Due Process and Fair Treatment 

Consequences are managed in a progres-
sive discipline manner.  Before determining 
the type of consequence and the length of 
the consequence, consideration will be 
given to the following: 

• The seriousness nature of the offence 

• The number of times a child has been 
asked to change his/her behaviour 

• The strategies that have been consid-
ered previously 

• Special or mitigating circumstances 

• The school’s response to similar prob-
lems 

• The expectations and procedures of 
applicable acts, regulations and poli-
cies 

• Available resources that offer a guide 
for determining the length of a conse-
quence 

Discipline and Consequences 
 
 
 
 
 
 
 
 
 

“Working Together 

To Make a Difference” 



The majority of students behave in a ma-
ture, responsible manner and rarely, if 
ever, require a consequence.  When a 
student makes a rare and minor error in 
judgment, a simple discussion and re-
minder is often the only consequence.   
For some students, consequences are 
needed to discourage misbehaviour or to 
learn new behaviours and responses.  The 
school has a number of ways to encourage 
children to behave and follow the rules.   
Consequences range from: 

• Loss of recess 

• Contacting a parent/guardian 

• Verbal reprimand 

• In-school suspension 

• Written assignment 

• Contract, agreeing to specific behav-
iour 

• Exclusion from attending events that 
require students to have more self-
control than displayed in the past 

• Detentions—at recess, after school, at 
noon hour 

• Periods of time spent out of the class-
room—time-out 

• Verbal and/or written apology 
Most poor choices made by students result 
in the minimum consequence—a verbal  

Consequences for Behaviours not Requiring Suspensions or 
Expulsions 

can be used by the school to access 
counseling and other support services 

• Alert school personnel to the need for 
ongoing supervision and intervention 

• Are required by law for certain behav-
iours 

The following page outlines the Provincial 
Safe School’s Act. 

Reasons for Student Suspensions 
The Education Act does not give reasons 
for suspending students.  Although there 
does not seem to be much punishment in 
suspending some students, there are some  
valid reasons.  Suspensions…. 

• Tell others that a behaviour is unac-
ceptable and inappropriate 

• May help an individual to access ser-
vices outside of the school setting 

• Leave a record of behaviour which 
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reminder, a short period of time along the 
wall, time spent in the hall or a single de-
tention. 
Students who commit serious offences or 
who do not change their behaviour after 
having been given small consequences will 
receive more significant consequences. 
As often as possible, and based upon the 
availability of staff, recess detentions may 
be spent discussing or writing about anger 
management, decision making, getting 
along with others, and/or reviewing school 
rules.   
Recess detentions are recorded in a stu-
dent’s agenda. 



INFRACTIONS FOR WHICH 
SUSPENSION SHALL BE CON-

SIDERED 

• Uttering a threat to inflict serious bod-
ily harm on another person 

• Possessing alcohol or illegal drugs 
• Being under the influence of alcohol 
• Swearing at a teacher or at another 

person in a position of authority 
• Committing an act of vandalism that 

causes extensive damage to school 
property at the pupil’s school or to 
property located on the premises of 
the pupil’s school 

• Engaging in another activity that, un-

der a Policy of 
the Board, is one 
for which a sus-
pension is man-
datory 
• An activity 
that is a manda-
tory expulsion 

offence under Board Policy 

 

MITIGATING FACTORS 

(SUSPENSION, EXPULSION) 

A suspension/expulsion is not mandatory 
if, in the judgment of the Principal or 
teacher (where a teacher has the authority 

to suspend), 

• The student does not have the ability 
to control his/her behaviour 

• The student does not have the ability 
to understand the foreseeable conse-
quences of his/her behaviour 

• The student’s continuing presence in 
the school does not create an unac-
ceptable risk to the safety or well-
being of any other person 

 
 
 

• Committing sexual assault 

• Trafficking in weapons or in illegal 
drugs 

• Committing robbery 

• Giving alcohol to a minor 

• Engaging in another activity that, un-
der a policy of the Board, is one for 
which expulsion is mandatory 

 

INFRACTIONS FOR WHICH 
EXPULSION SHALL BE CON-
SIDERED 

 

• Possessing a weapon, including pos-
sessing a firearm 

• Using a weapon to cause or to 
threaten bodily harm to another per-
son 

• Committing physical assault on an-
other person that causes bodily harm 
requiring treatment by a medical prac-
titioner 

 

TWO TYPES OF EXPULSIONS 

LIMITED 
A limited expulsion is from the student’s 
school and school-related activities, from 
21 days up to one year.  Principals are 
authorized to impose a limited expulsion 
FULL 
A full expulsion is from all schools of the 
Board and school-related activities.  Stu-
dents cannot return to any regular publicly-
funded school in Ontario until re-entry re-
quirements are met.  Boards are able to 
impose full expulsion. 
 

Page 6 

THE SAFE SCHOOL’S ACT 

R. Tait McKenzie Public School    Code of  Conduct 

 

• Any other infraction established by 
the Board Policy pursuant to s.307
(1) of the Education Act 

N.B. 

• Principal/Vice-Principal have the 
authority to suspend students for 
up to twenty days 

 

INFRACTIONS FOR WHICH     
SUSPENSION IS DISCRETIONARY 

• Persistent truancy 

• Persistent opposition to authority 

• Habitual neglect of duty 

• Willful destruction of school property 

• Use of profane or improper language 

• Conduct injurious to the moral tone of the 
school or to the physical or mental well-
being of others in the school 



R. Tait McKenzie  

In September, each classroom teacher 
talks with his/her students to develop and 
post a list of classroom procedures and 
expectations, that the teacher and the 
students have agreed to follow.  A list of 
Rights and Responsibilities is also put 
together by the students and the teacher 
and posted in the room as well.  These lists 
are the accepted guidelines for making the 
class a comfortable and welcoming place 
for all students at all times.   
Parents are asked to review the lists each 
year with their child and talk over the rea-
soning with the teacher, if necessary.  
Students are expected to be prepared for 

each class by possessing the necessary 
textbooks, materials, homework, permis-
sion slips, and writing devices.  Students 
who fail to complete assignments or bring 
the required learning materials will suffer 
an appropriate consequence.   
The classroom teacher keeps a record of 
students who fail to be prepared for class 
and this is reported on student progress 
reports.  
A meeting between parents, teacher, and 
student will be held if a child repeatedly 
fails to meet classroom expectations.  A 
school administrator may also attend the 
meeting. 

Of course, the general expectations at R. 
Tait McKenzie School of Caring, Respect 
and Responsibility carry well beyond the 
classroom to every aspect of school life.  
Following is an alphabetical listing of gen-
eral expectations covered by the R. Tait 
McKenzie School Code of Conduct. 

 

Misbehaving students cannot be permitted to jeopardize the safety of others.  Students must follow the rules established by the Upper 
Canada District School Board transportation department. A bus pamphlet with this information is sent home at the beginning of each 
year. The principal is required to keep a record of a child’s misbehaviour during transportation to and from school. Board policy suggests 
the following steps be used to affect the proper behaviour of a student during transportation.  After the first offence, the driver talks to the 
student and requests that the misbehaviour stop.  After the second incident of misbehaviour, a child’s transportation privilege may be 
temporarily suspended.  The parent will be notified in writing of any suspension.   
The bus rules developed by the Upper Canada District School Board are as follows: 

Bicycles are to be walked onto school property and attached to the bike rack.  
For the owner’s protection, bicycles should be locked at all times. 

General Expectations 

      Bicycles 

privilege earned by 

• Completing all school work to the best 
of one’s ability 

• Maintaining the highest level of 
sportsmanship possible 

• Competing and practicing in a manner 
that encourages others and develops 
a sense of team work 

• Exhibiting behaviour that contributes 
positively to the physical and mental  

 
well-being of others on a daily basis 

• Students with serious or frequent mis 
-behaviour or incomplete school as-
signments will not be allowed to play 
on school teams for a period of time. 

 
 

Athletics 

R. Tait McKenzie School is about striving 
for excellence in academics, citizenship 
and athletics.  Our athletes are not only 
role models for the school population, but 
for others as they take their skills into the 
community.  They are the school’s ambas-
sadors and their approach to the game, 
themselves and their opponents reflects on 
R. Tait McKenzie School.   
Participation on school  teams coached by 
individuals volunteering their time is a  
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Buses 



THE STUDENT MUST: 
1. Obey direction and instruction from the driver promptly; 
2. Remain seated while the vehicle is in motion; 
3. Refrain from unnecessarily loud or boisterous talking while en route; 
4. Keep arms, head and feet inside the vehicle; 
5. Not eat lunches, fruits, treats or drink beverages while on the school 

bus; 
6. Refrain from throwing paper, etc. from the windows of the school bus; 
7. Refrain from the use of profane language 
8. Never interfere with an emergency door, exit or any other part of the vehicle’s equipment unless in emergency situations; 
9. Refrain from smoking on the bus; 
10. Refrain from talking to the driver, except in the case of emergency; 
11. Refrain from any activity which may be injurious to themselves or other pupils, or their belongings; 
12. Not be picked up or discharged at a location other than at the usual station of contact without the permission of the Board’s Trans-

portation Department; 
13. Follow the established playground problem solving procedures to manage problems encountered during bus transportation; 
14. Sit where the bus driver requests; 
15. Follow the driver’s instructions even when there is a disagreement with the decision of a the bus driver.  During the next school 

day, the student or his/her parent should request assistance from the school’s administration to resolve the conflict; 
16. Speak to the driver in a friendly, courteous manner. 

Personal CD/MP3 players, etc.  are not permitted to be used at  school.  All electronics must be turned off and secured in a back pack upon  
entering/exiting school property. If students are unable to follow these directions, then they will be asked to leave such devices at home. 
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Buses (continued) 

      Electronic Music Devices 

R. Tait McKenzie Public School    Code of  Conduct 

1.
2.
3.
4.
 
 
5.
6.
7.
8.
9.
10
 
C
1s
2n
3r

Cellular Phones/Cameras/Walkie Talkies 
Schools are legislated to protect the privacy of its community members.  The recording 
of anyone’s picture or voice must be within the requirements of the Freedom of Informa-
tion and Privacy Act. Electronics such as cameras are best left at home. Cell phone must 
be kept in back packs during the school day. A courtesy telephone is 
available in the office  for student use, with staff permission.  



R. Tait McKenzie  

In creating a positive atmosphere, dress 
and appearance play an important role in 
both school and in life.  Certain standards 
of dress and appearance are expected for 
the business of attending school just as 
certain standards are acceptable for other 
activities.  For older students, some shorts, 
sleeveless tank tops and muscle shirts are 
too informal and revealing to be worn at 
school, other than possibly for physical 
education class.   
Because elementary schools include 
young children who may frighten easily, 
clothing displaying violent or scary images 
are not permitted. 
One of the goals of education is to encour-

age children to make healthy lifestyle 
choices.  Therefore, unhealthy lifestyles 
choices should not be supported and dis-
played on the clothing of children.  For 
example, shirts displaying beer logos or 
drug slogans are not suitable for school.  
Footwear must be worn at all times, be-
cause of the possibility of an emergency 
evacuation.  When worn indoors, footwear 
must be free of dirt and mud.   
The school supports the wearing of one set 
of footwear outside and changing into an-
other set of footwear reserved for indoors 
before entering the classroom/gym.  
                                                                                         
   

 The following specific expecta-
tions outline acceptable dress attire for 
students at R. Tait McKenzie School: 

Dress Code 

.  Underwear (boxer shorts and bras) must be covered; 

. Cut-offs and ripped clothing are not appropriate: 

. Tops should be long enough to touch the attire below; 

. Clothing must not display any of the following:     
 -  wording or graphics that may be offensive, frightening or threatening        
 -  wording or graphics that promote unhealthy products or lifestyles (ie. beer logos); 

. Shorts and skirts should be at least mid length (closer to the knee than to the hip);    

. Spaghetti straps, halter tops, tube tops, muscle shirts are not to be worn at school; 

. Hoods, toques, hats must not be worn while inside the school; 

. Pants should be secure enough, not to fall from the hips at any time; 

. Shoe laces must be done up; 
0. Pants must be worn so that underwear cannot be observed.     

ONSEQUENCES:   
st Offense:    Initially a student will be asked to change or cover the inappropriate clothing; 
nd Offense:   A repeat offense will initiate contacting a parent/guardian to request a change of clothing be brought to the school; 
rd Offense:    A third offense will involve asking a parent/guardian to pick up the child to go home for the remainder of the school day.         
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The Upper Canada District School Board requires that a 
formal procedure be followed if there is sufficient interest 
in establishing a formal dress requirement.  This can be 
initiated by contacting the School Council chair or the 

school principal.  



Students show consideration for the learn-
ing of others by moving in the halls in an 
orderly and quiet manner that is not disrup-
tive.  Traffic flow is kept to the right half of 
the hallway.  Running in halls in never 
appropriate.  The use of a quiet “inside” 
voice is permitted.                                   

Hats and hoods are permitted to be worn 
on the way out of the school and on the 
school yard.  Otherwise, hats and hoods 
are not to be worn inside the school.  Ban-
dannas are not permitted.  Please refer to 
the dress code section for specific details 
 

The internet is not to be accessed unless 
there is a teacher in the classroom/
computer lab at that time.  Students must 
follow the internet agreement that is signed 
when enrolling at the school.  If sound is 
required, headphones should be used. 

Liquid-paper or “white-out” is NOT permit-
ted by the Upper Canada District School 
Board for use in elementary schools by 
students. 

Each year, considerable financial loss is 
incurred by the school because library 
books are not returned.  If library books are 
not returned after the due date in June, an 
official written request for the return will be 
made to the parent/guardian.  Parents will 
be asked to acknowledge receipt of the 
notification and return it to the school.  
Parents will be asked to resolve the situa-
tion in a timely manner, or provide informa-
tion on how the situation can be corrected.  
Paying a fair replacement cost for lost 
items may be required.      
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Hallways       Hats and Hoods     Internet Use 

Library Books          Liquid-Paper 

R. Tait McKenzie Public School    Code of  Conduct 

Once students arrive at school, they must 
not leave the school property unless they 
have written consent from a parent/
guardian.  Students who usually eat lunch 
at school need a note to leave the property 
during the lunch break.  Students who are 
permitted to be off the school property 
during the lunch break, are required to 
return in time for the start of class.   

Laser Pointers       Leaving the School   

These are NOT permitted by the Upper 
Canada District School Board for use in 
elementary schools by students. 
 
 
 
 
 

Lunch Break Expectations 

Each classroom teacher establishes and posts a set of school lunch 
break expectations.  These may be obtained from classroom teachers by 
request.  Students who are unable to eat even with direct supervision will 
be removed from the lunch area and required to eat elsewhere.  Repeat 
offenders may be required to eat at home or may suffer a range of conse-
quences including suspension from school 
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Being on time shows consideration for the 
learning efforts and feelings of others.  
Being late is very disruptive to classroom 
atmosphere.  Students are expected to 
arrive at a time that allows them to line up 
outside with their classmates.   
Late students must “sign-in” and obtain a 
late slip from outside the office.   A parent 
may be informed of the late arrival through 
the student agenda. If a student develops a 
pattern of late attendance, they will make 
up the time in end of week detentions. If 
the pattern persists a referral to the school 
board attendance counselor may be initi-
ated. 
Students who are repeatedly late, without 
good reason, will make time up during 

recess time, the lunch hour, or after school.   
Repeat offenders will not be permitted to 
continually disrupt their classroom.  If nec-
essary, they will be required to wait at the 
office until the first break to enter the class-
room.  Any work missed during this time 
will be the responsibility of the child and 
parent.  In some situations, a report to the 
UCDSB attendance counselor or to the 
Children’s Aid Society will be made.  
Students must line up immediately after the 
recess bell sounds.  Students who are 
repeatedly late returning from recess will 
not be permitted to go outside the following 
recess.   
                                                              

Because there is no yard supervision be-
fore 8:30 AM, parents are required to en-
sure that their child does not arrive at 
school prior to 8:45 AM.  The school is 
unable to accept liability for students who 
are dropped off before the school yard is 
open and staff supervision begins. 

Students are permitted to use the tele-
phones with staff permission.  Students are 
always permitted to use the telephone for 
emergency purposes.  Telephone usage 
may not be granted to make personal or 
recreational arrangements. Throughout the 
school day, the office gets many requests 

by students to call home. In many 
cases, the decision to disallow a 
phone call is a judgment call and 
parent support is appreciated. All 
students must present a phone pass 
to office staff to use the office cour-
tesy phone for school related matter. 

As with roller blades, skateboards/scooters 
may be brought to school, but may not be 
used on school property.  Skateboards 
must either be locked up at the stand near 
the bike rack, or may be kept inside the 
school bag, fully covered.  Consequences 
are the same as those for roller blade of-
fenses.   
 
 
 
 

 
 

Punctuality 

Skateboards/Scooters   Telephone Use 

The school yard is a busy place with unpredictable young children and 
uneven pavement which makes the use of roller blades unsafe.  Roller 
blades may be brought to school, but must be removed or put on at the 
entrances to school property. 
1st Offense:  Roller blades not allowed at school for 5 school days. 
2nd Offense:  Roller blades not allowed at school for 10 school days. 
3rd Offense:  Roller blades not allowed at school for 20 school days. 
 

Respect for Property          Roller Blades 
The school belongs to the community.  It takes the coopera-
tion of students, staff and community to keep a school clean, 
tidy and in good repair.   
Students are expected to treat the school grounds and every-
thing in the school with respect.  Students who destroy or 
lose school property will be required to pay the cost of repair 
or replacement.  A mandatory suspension may also be given. 
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Thank you…... 

 175 Paterson St. 
Almonte, Ont. 
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To the 2008-09 R. Tait McKenzie School Council Members, R. Tait School Safe Schools Team,  
R. Tait School staff and the following students:  for their assistance and support  
in developing the R. Tait McKenzie Public School Code of Conduct 2008-2009.  

Amended using Ontario Bill 212. 

Phone: 613-256-8248 
Fax: 613-256-4791 
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Students who have difficulty following playground routines, 
will lose playground/recess privileges in a progressive man-
ner.  In an attempt to reduce aggressive responses, the par-
ents of children who continuously respond aggressively will 
be contacted to discuss potential solutions.  Repeated ag-
gressive behaviour may result in being removed from the 
school yard for lengthy periods of time. 

Someone is bothering you.  What do you do?   
STEP # 1:  TELL THE PERSON TO STOP! 
For example, say:  “Stop teasing me!” 
If the person doesn’t stop, what do you do next? 
STEP #2:  ASK A TEACHER FOR HELP. 
For example, say: “Please help me.  I asked …….. to teasing me, but 
he/she won’t stop!” 
This approach is based on the concept that adults are often neces-
sary to mediate a peaceful outcome between children.  Reporting 
behaviours that threaten ones mental or physical well-being is not 
viewed as “tattling”, but a necessary step to ensure a peaceful resolu-
tion to differences. 
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ON THE YARD 

Problem Solving Procedures 

R. Tait McKenzie Public School    Code of  Conduct 

Playground Equipment 

Because the school yard contains numer-
ous children playing in common areas, 
some equipment is too dangerous to be 
used.  The following items are not permit-
ted on the playground, as they jeopardize 
the safety of others:  snow boards, GT 
snow racers, toboggans, skate boards, 
roller blades, base ball hardballs.   
If necessary, students may have their 
classroom teacher use permanent marker 
to identify their personal playground items. 

R. Tait McKenzie staff will 
act upon every child’s 
request for assistance! 

Rules for the Yard 

At R. Tait McKenzie Elementary School we attempt to make everyone feel welcome in order to create safe, warm and caring “playing” 
and “learning” environments.  At R. Tait McKenzie School we: 
1. Speak to others using friendly words, tone of voice and manner; 
2. Play cooperatively and include others whenever possible; 
3. Take turns; 
4. Report injuries to the duty teacher immediately.  An injured person is NOT to be moved by either staff or students. A call is to be 

made to the office and members of the First Aid team will respond to the injury site, and follow up as needed; 
5. Stop playing and line up when the bell rings for students to come inside; 
6. Play games that do not involve deliberate physical contact (tag and touch football excepted); 
7. Play in the designated areas; 



R. Tait McKenzie  

Rules for the Yard (continued) 
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8. Do not interfere in the arguments of others, instead we get adult assistance; 
9. In non-emergency situations, obtain a pass from the yard supervisor to enter the school; 
10. Enter or exit the school using the designated doorway; at afternoon dismissal, students must promptly leave the school grounds.                                     
11. Do not damage forts, snowmen, or other creations left on the school yard, made by others; 
12. Only use the play structures when posted open, and during school recesses ; 
13. Do not climb, pull on, or otherwise damage the trees; 
14. Follow the snow sliding procedures and never throw snow; 
15. Tell bullies to STOP and report bullying incidents to the yard supervisors; 
16. Ask a yard supervisor about retrieving a ball that has gone out of bounds; “roofed” balls will be returned to the office Friday after-

noons; 
17. Do no “play fight”, because someone always gets upset; 
18. Speak nicely of others and do not gossip; 
19. Only throw and kick objects that are meant to be thrown or kicked—like footballs or soccer balls.  We do not throw or kick any-

thing into crowds of people; 
20. We either ignore a ball that has come up to us, or we pick it up and hand it back to the owner; 
21. Do not wander or play in an area where others have an organized game taking place; 
22. Bring yard problems to the yard supervisor’s attention as they occur, not at the end of recess; 
23. Eat snacks inside during the regular school snack time; 
24. Return yard items that we take outside even if we don’t play with them; 
25. Do not trade or sell any items;   
26. Do not bring electronics onto the playground such as cell phones, digital cameras, music players; 
27. Do not bring skateboards, scooters, roller blades onto the recess playground. 



                                                                                                                                                          

 
                                                                                                                                                                                                                                                            
                                                
 
 
 
 
 
 




